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Abstract

This evaluation guide is designed tohelp you understand the design goals, feature set, and
implementation for Microsoft® SharePoin® 2010. The guide provides an overview of the solutions and
benefits provided by SharePoint 201Q as well asdescriptions of new and improved features in the areas of
collaboration, social networking, search, busineséintelligence, enterprise content management, and
composite applications. It also provides a tour of the main feature areasin SharePoint 2010and concludes
with useful information for administrators and developers.

Thisguide is designed to help you perform a thorough and effective evaluation of SharePoint 201Q and is
intended for anyone who is interested in learning more about SharePoint 2010 This guide is not a
comprehensive explanation of the capabilities and tools in SharePoint 2010 ; instead, it highl ights
the main feature areas that can help you understand and evaluate SharePoint.

For a product walk-through and for more information on downloading a trial version of SharePoint 201Q
visit http://g o.microsoft.com/?linkid=9727427.

For the latest information about SharePoint 2010and for resourcesfor the additional products in the
SharePoint 201Q go to the SharePointWeb site: http://www.microsoft.com/sharepoint.

For other product information, refer to the Resources Available for EvaluatingsharePoint 2010section in

this guide.
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Introduction

Welcome to the Microsoft SharePoint 2010 Eraluation Guide. The goal of this guide is to help you
understand and evaluate SharePoint 2010

SharePoint 2010is the businesscollaboration platform for the Enterpriseand the Internet. When people
need to work with other people, with content and information, or with line -of-business data, the can use
the rich, out-of-the-box set of integrated capabilities in the SharePoint2010 platform . People canalso
customize these capabilitiesto address specific business needs and integratéghem with other products and
solutions. Using the same set of capabilities and tools, companies can deployharePoint2010 both inside
the enterprise (that is, intranets) and outside of the firewall (that is, extranets, the Internet) so employees,

customers, and business partnerscan work with the platform.

SharePoint 2010helps companies.

91 Deliver the best productivity experience by letting people work together in ways that are
most effective for them. Whether through the PC, browser, or mobile device, SharePoint 2010
offers an intuitive and familiar user experience. These capabilities are significantly enhanced by
the way SharePoint 2010and Microsoft Office® 2010 work together, letting people increase
productivity while using familiar products and tools.

1 Cut costs with a unified infrastructure  that offers enterprise-scale manageability and
availability. Whether companies deploy the platform on-premises or as hosted services,
SharePoint 2010lowers the total cost of ownership by offering an integrated set of features
and by helping companies consolidate their businessproductivity solutions on top of
SharePointServer Companies can thenreduce costs related to maintenance, training, and
infrastructure management.

1 Rapidly respond to business needs with dynamic and easily deployed solutions.SharePoint
2010 offers the tools and capabilitiesfor end users, advanced users, and professional
developers to design and create business solutions that can be integrated with existing
company data, tools, and processes.

The following section details the new and enhanced featuresof SharePoint 2010 You can usethis
information to evaluate these new features and readily describe their capabilities to your colleagues,

clients, and business partners.
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Capability Areas

SharePoint 2010helps people work together in new and effective ways with a rich set of sixintegrated
capabilities areas Using SharePoint people can set up Web sites to share information with others, manage
documents from start to finish, and publish reports to help everyone make better decisions.

Sites

SharePoint 2010 Sites provides a single infrastructure for all your business Web siteShare documents with
colleagues, manage projects with partners, and publish information to customers.

Communities

SharePoint 2010 Communities delives great collaboration toolsfi and a single platform to manage them.
Make it easy for people to share ideas and work together the way they want.

Search
SharePoint 2010 Search cuts through the clutter. A unique combination of relevance, refinement, and
social cues helps people find the information and contacts they need to get their jobs done.

Content
SharePoint 2010 Content makes content management easy.
s ¢ e i evehdeatures like document types, retention polices, and automatic content sortingfi and then let

people work naturally in Microsoft Office. ) - )
Figure 1  Capability areas of SharePoint 2010

Insights

SharePoint 2010 Insights gives everyone access to the
information in databases, reports, and business
applications. Help people locate the information they Communities
need to make good decisions.

Composites SharePoint

SharePoint 2010 Composites offers tools and

Content

components for creating do-it-yourself business
solutions. Build no-code solutions to rapidly respond to

business needs.



SharePoint 2010 Overview

SharePoint Sites

A Single Infrastructure for All Your Business Web Sites

New and Improved

ASharePoint Ribbon user interface

AEasy Web editing

AcCrossbrowser support and improved mobile experience
ASharePoint Workspace 2010

AOffice Web Applications

APersonalization

Astandards and Accessibility

Microsoft SharePoint 2010provides a comprehensiveplatform that companies can scaleto meet business
needswhile simplifying how people find and share information. It provides a full set of tools that people
can use to create any kind of site, plus a single infrastructure that simplifies site management. From a team
site for colleagues, to an extranet site for partners, to an Internet site for customers, people can sha and
publish information using one familiar system.

The capabilities included in SharePoint Sites are based on a simple and powerful site framework, the
management tools included in SharePoint 2010 and enhanced capabilitiesthat help people extend the
SharePoint platform and customize SharePoint sites.

SharePoint Ribbon User Interface

SharePoint 2010 features the Microsoft Office FluenE user interface,including the ribbon user interface.
The SharePoint Ribbonuser interface offers an extensible,seamless and familiar user experienceacross
client and server applications, and people can customizeit to address specific business and usability needs.

Figure 2  SharePoint Ribbon

e R ...

SharePoint

eepee § L

& Locainranst | Prtected Mode: OFF u v RI0%




SharePoint 2010 Overview

Easy Web Editing

Sites in SharePoint 2010 contain the same list andibraries as previous versions of SharePoint, but the site is
now a collection of pages. Because SharePoint sites focus more on pages than collections of lisfseople

can better control sites.People canquickly and easily create and edit pages within sies using the tabs and
groups in the SharePoint Ribbonand a consistent, contextual rich text editor. The resulting experience is
very similar to editing content in an application such as Microsoft Office Word®, making it easy and

intuitive for people to cr eate and edit SharePoint sites.

People can also easily work together to dhyange existing pageswith wiki technology in SharePoint 2010
team site pages.To edit content on a page, people can simply clickthe Edit tab type on the page. To
enhance content, people can embed Web Parts, media files, and SharePoint listis the page with a single
click.

CrossBrowser Support and Improved Mobile Experience

As more organizations want to increaseproductivity within a diverse environment and a mobile workforce,
SharePoint 2010 now supports not only Microsoft Internet Explorer®, but also Firefox and Safariwith any
of these browsers, people can view and edit sitesand work with content effectively with a high-quality
experience.

SharePoint 2010 also offerssupport for multiple micro -browsers helping more people work together while
using mobile devices. People canview and edit Office documents, browse SharePoint document libraries,
and search forcontent and people.

SharePoint Workspace 2010

Microsoft SharePoint Workspace 2010 is the rich desktop client forSharePoint 2010that helps people work
together,even when t hey 0toanetwork. Wheo peopke evorleirdSharePoint Workspace
while connected to a network, their changeswithin the client immediately appear in the corresponding
SharePoint site. When people work offline, SharePoint Workspace caches any changes and automatically
synchronizes the changeswvhen connected to the SharePoint site.In SharePoint Workspace 2010people
can take offline the content of entire sites, including custom lists and line-of-business data and can
integrate Microsoft InfoPath® 2010 forms for richer data entry and data validation.
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Figure 3  SharePoint Workspace 2010 with InfoPath forms
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Office Web App lication s

When people are on the go, they may not have access to the Office applicationdike Microsoft Word or
Microsoft Office ExceP. SharePoint 2010works with the Web companions to the most popular Office
applications, so people can access documents, spreadshé®, presentations, and notes without worrying
about whether the computer they use has the latest Office programs installed. The Office Webapplications
for Word, Excel,Microsoft Office PowerPoint®, and Microsoft Office OneNote® add convenience by
making it easer for people to view and edit documents, spreadsheets, presentations, or notes whemaway

from the office, including concurrent editing capabilities (co-authoring).

Figure 4 Viewing and editing Office documents with the Word Web

application




